
Matrix How to… 

For additional support contact 

Customer Success: 303.850.9576

Select a Portal / Report Header

Click the expand collapse arrow next to your name

Select “Settings”

Click “Header & Footer”
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Matrix allows you to select a header for your Client Portal and printable reports.
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Click “My Information”
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Matrix How to… 
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Customer Success: 303.850.9576

Select a Portal / Report Header

Select a header by clicking the radio button       next to the header of interest 

Scroll to the bottom of the page and click 

“Preview”

Click “Save”       to keep the selected banner 

Click “Select a different banner 

image/theme”        to start the selection 

process over 
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Select a Portal / Report Header

To select Contact Information to display on the banner click on the Branding 

drop downs and select the options of interest

Click “Save” 
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