Select a Portal/Report Header
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Select Header & Footer Information | Header & Footer ~ CMA Cover Sheet | Portal Information ~ Email Signature

This page allows you to m: ersonal information used by Matrix. For each of the fields below
you can either use the val r roster entry, if there is one, or enter a value manually. It is
recommended that you ster value whenever one is available.

Qverride?
Title of Employment: Product Trainer
Fax Number:
Office Website: www.recelorado.com
Tag Line: (i.e., Slogan ) Team Denver
Additional Phane: 303-333-3333

Additional Information:

Select a header and click the
radio button next to the
header of interest a

B Office: (555)123-1234
John Smith : Cell: (123)123-1234
Fax: (123)123-1234
WeSell Realty Services s - ismith@noplace.com

“Have a Nice Day!" www.ThisRealestateOffice.com

_Ski 01 (My Information)
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http:/AgentWebSite.com
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Click “Preview”a

TO u pload a‘ personal phOtO Information  Header & Footer =~ CMA Cover Sheet  Portal Information Email Signature
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Select Use Custom Photo The following are the Header and Footer templates for your selected package. Mot all packages will have

the Header, Footer, Print Header and Print Footer templates. Note: If yvou have previously uploaded

. T IT) images for a custom Header/Footer, saving this package will overwrite those images.
and click “Change Photo”. &)

® o Photo
Photo: (O Use Custom Photo
Change photo

For additional support contact Customer Care 303.850.9613 REC{?COLORO DO.COM

Start your fourney home



Select a Portal/Report Header

Click “Browse” W2) to select a photo
from your computer

Click “Save” a

To change the foreground text color L)
or the background color | 1) click the
respective color field and move the circle
to select a color

To preview a different header,
click “Select a different package” (&)
and repeat the steps

To finalize your selected header click

“Save” @

1/2 'r,' Upload ancther photo: Browse...

Y
@ cancel [I=l=200

-

Change foreground color: £000000 _

Change background color: #63755%¢C

Reset colors to package defaults

<o Back o Select a different package

Note: The header you select will auto-populate with the information you have on file with Metrolist.
If the information that presents is incorrect or you would like to present different information please

see How to Update Your Membership Information.

For additional support contact Customer Care 303.850.9613
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