
For additional support contact Customer Care 303.850.9576

Matrix How To Matrix How To 

For additional support contact Customer Care 303.850.9576

Matrix How To 

Add Supplements to a Listing
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Listing brokers can add up to 10 supplements to their listings in Matrix

• Click “Input”

• Click the dropdown arrow next to Select a Listing.

• Select the desired listing

• Select “Manage Supplements”
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• Click “Choose File” to select the desired document from your computer

• Click “Upload”

• Click the “Type” dropdown arrow

• Select a supplement type

• Repeat as necessary

• Click “Save”

• Users can access your supplements from any search results display by click on the 

supplement icon. 

Note: Up to 10 supplements can be attached to each listing

Note: 10MB is the maximum size Matrix will allow for each supplement
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