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From your search results, click checkbox to select desired comparables 
 

“Thumbnail”         display shown below 

 

 

 
 

Click “CMA” under “Actions” on the button bar  
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START: 

Select a Contact or Create a New Contact and enter a Description 
 

 

Note: Description serves as a name for the CMA 
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PAGES: 

Click “Pages” on the CMA Wizard 

 
Click the “+” sign        to expand each section 

 

Click on desired page title to select.  Pages appear under “Selected Pages” 

 

To set “Selected Pages” as your default, click “Set as Default” 

To restore default pages, click “Restore Defaults” 

 

To change the order of a selected page, click the Up/Down arrows 

To remove a selected page, click the red X button 
 

 

 

 

Note: DEFAULT reports displayed above 
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SUBJECT: 

Click “Subject” on the CMA Wizard 

 
Fill the Subject property from one of the following options:  

 

 Type in subject property fields manually 

 

 Enter an MLS number to auto-fill from a previous listing 

 

 Search for a listing to auto-fill 
 

 
Enter or modify subject details and upload photo 
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COVER: 

Click “Cover” on the CMA Wizard 

 

 
You have the option to: 

 

 Review and edit cover photo 

 

 Review and edit Contact information 

 

 Review and edit your Agent information 
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COMPARABLES: 

Click “Comparables” on the CMA Wizard 

 

 

 
 

 

You have the option to: 

 

 Review comparables for CMA report 

 

 Remove selected comparable(s) 

 

 Search additional comparable(s) 

 

 Add comparable(s) from a Cart 

 

Print comparable(s) in desired report format 
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MAP: 

Click “Map” on the CMA Wizard 

 

 
Map displays subject property and location of each comparable 

 

 To modify map location of subject property, click on Subject, scroll to the bottom 

and adjust the latitude and longitude 
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ADJUSTMENTS: 

Click “Adjustments” on the CMA Wizard 

 
Enter financial adjustments 

 

 Click arrow buttons to move between field options, 

 OR 

 Click View in Detail Mode to enter adjustments per property 
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PRICING: 

Click “Pricing” on the CMA Wizard 

 

 
 

Summary displays Comparable and Adjusted Comparable Prices 

 

You have the option to: 

 

 Enter the Suggested List Price recommendation 

 

 Enter Notes 
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FINISH: 

Click “Finish” on the CMA Wizard 

 

 

 
 

You have the option to: 

 

Click to View CMA and print PDF CMA report 

 

 Click to Email CMA 

 

 Click to Save        

 

 Click Red        to delete and Exit the CMA Wizard 

 

 


