Generate a Weekly Seller Report

e Log into “Matrix” and click the “Connect” E) tab

‘@] http://matrix.recolorado.com/Matrix/Default.aspx?c=AAEAAAD*****

METROLIST"

JI-W Search Stats My Matrix [CRealist Tax RPR Deed Search Finance Links Input Admin Help “" Hello, Ry - Logout

Recent Searches

e Click “My RECOLORADO RE & COLORADO
LISTING METRICS” CONNECT

Ry Burke's Dashboard Your Session will end in 01 hours 1 mins 01 secs
Home Change Password Logout
REcolorado Member Resources (O REcolorado Marketplace (O
MATRIX" REALIST’ CLASS SCHEDULE SHOP MARKETPLACE
RE® CO RE3CO S A achatd PAioce peockis
AECOLORADO SPECIAL OFFER
@ iELp CENTER (F)RULES & REGULATIONS m’fmm MYF 19} RCE.
autopay enroliment

| DISCOUNT CODE: RECOLORADO |

REcolorado Statistics and Reports (D
RECOLORADO
AGENT ADMIN

WMONTHLY STATS
REcolorado Member News (O . MY RECOLORADO
LISTING METRICS

e Click “Listing Stats”@ = MY RE® COLORADO P

— LISTING METRICS

[ Dashboard Views - Number of times your listings were viewed

@® Listing Stats b

REcolorado.com

50

views [l Uniques

For additional support contact Customer Care 303.850.9613 RE Cii COLORADO.COM

Start your fourney home



Generate a Weekly Sellers Report

e Click on the desired property address G
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e A Seller Report will present

¢ Next to “Send a weekly report to the seller” click the “here” button a
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Generate a Weekly Sellers Report

e Complete the “Report Delivery” form a

Report Delivery

First Mame

Seller First Name

Last Marme

Seller Last Name

Ernail

Note:

To Emails

Separate multiple email addresses with a comma

Be sure to edit the

Greeting line a -
CC Emails

Separate multiple email addresses with a comma

Reply To

Check “Active”
to schedule delivery of
weekly report

Agent Email

Orverride the default email address

2 CC Agent
Uncheck “Active” Owerride the default email address
to halt delivery of weekly Subject
report

Body

)

V7

The body of the email. You can specify the same replacement wvariables as the subject

B active
G Uncheck to halt delivery of weeekly report

e Click “Submit” | o
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