Update My Information

Hover over the “My Matrix” tab @ and select

“My Information” E)

On the “Information” Tab G)
complete the list of fields you wish to
utilize

Click “Save” 9

Note: All other contact information is
updated in your Marketplace Account.

To update additional
information click the
“Home” tab \s) and select =
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Information Header & Footer

This page allows you to manage the personal information used by Matrix. For each of the fields below
you can either use the value from your roster entry, if there is one, or enter a value manually, It is
recommended that you use the roster value whenever one is available.
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Update My Information

Log in to Marketplace and click Returning Customers
“CO n t| nu e” a # Email Address rvvindsor@metralist.com
H pazsvword [e—

Click here if you've forgotten your passwword

conrae ] =

Select “My Account” {e)
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Select “Edit Your Profile” ¢ My Account
Support Orders Billing

Contact Support See Orders Make a Payment

See Support Fe-order ltems Print a Statement

Tickets
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Select “Confirm Customer Profile” o
Customer Profile

Address Information
Fayrment Infarmation
10 | Confirm Customer Profile

Update your address and contact
information and click “Save”

Your Billing Address Your Shipping Address

Joe Realtor Joe Realtor

15150 E. IIff Ave. 15150 E. Iiff Ave.

Aurora CO 80014 Aurora CO 80014
Change Phone Number (303) 333-3333
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Real Estate License # FOOO001119
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