
Matrix How To 

Update Your Contact Information in Marketplace 
 

 

Your portal / reports header is auto populated from the contact information you have on 

file with Metrolist. If the information on your header is incorrect follow the steps below.  
 

 

 Log into Metrolist 
Marketplace  

 

 Go to REcolorado.com 
 

 Hover over “For 
Brokers” 

 

 Select “Marketplace”   
 

Note: When logged into Matrix there is a Metrolist Marketplace link on the External Links widget 
 
 

 Select “My Account”  
 
 
 
 
 
 
 

 Enter your username and password  
 
 
 
 

 Click “Continue”  
 
 
 
 

 Click “Change MLS Email”  
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 Update desired 
fields  

 
 

 Click “Save”  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Note: The contact information you have on file in Marketplace will auto populate your 
information in Matrix.  

 


